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Sheldwich Primary School PTFA
Meeting Minutes


Date:		7th October 2025
Time:		9.00am
Place:		School Hall

Attendees:	Helen Wiltshire – Chairperson
		Jennie Diddams – Treasurer
		Anchen Lintott – Secretary
		Dee Poyiatzis
		Ana Rodrigo
		Hannah Woods
		Hannah Partridge
		Tanya Cutting
		Lisa Middleton

Apologies:	Mrs Garrett (Headteacher)
		Mrs Linter (School Business Manager)
		
The meeting was opened at 9:10am.  Mrs Wiltshire thanked everyone for joining. 

Opal Play and Learning
Due to Mrs Garrett being unable to attend, a meeting to discuss Opal Play and Learning is to be rearranged.

Action: Meeting to be arranged by Mrs Wiltshire.

Funding
Mrs Wiltshire confirmed that the school had requested help from the PTFA to fund another 20 ipads and a charging station.  It was agreed that we would raise funds this year for a new set of ipads.  The school had suggested that it would be ideal if there was a 4 year circulation of ipads as the 20 ipads are well used by every class and an extra 20 would be very useful and after 8 years the first set of 20 ipads will be at the end of their lives.  This was discussed and some thought we could increase the gap in the cycle to up to 6 years however Mrs Diddams pointed out that we were being asked for around £1,000 per year of funds and that was certainly doable and after 8 years the software would be out of date and unlikely to be supported by Apple.  She mentioned that each class uses the ipads for computing lessons, coding bots, filming videos and taking photos for projects etc.



PTFA Logo
Mrs Wiltshire said that due to the name change from Sheldwich Primary School PTA to Sheldwich Primary School PTFA we need it reflected in the logo. It has been agreed to keep the current logo and add an ‘F’ to reflect the new name.

Action: Mrs Wiltshire to talk to Mr Sirett to ask his contact to help with the logo.

Firework Night
It has been agreed that Sheldwich PTFA will have a stand at the annual fireworks display on Sheldwich Village Lees on Wednesday 5th November. Mrs Diddams has researched items to sell which we could hopefully make a small profit on and will be purchased flashing spinning windmills to be sold at £5.  It was discussed about the poor internet connection on the Lees and it was agreed that we would advertise the pricing in advance and that it would be “cash only” on the night as it was unlikely that the Sum Up machine would be reliable and we can’t continue to take IOU’s.

Action: Mrs Diddams to purchase flashing toys and produce a poster to advertise the event.

Christmas Fair

Mrs Wiltshire questioned the hot food sales at the Christmas Fair. It was mentioned that the grill was no longer available, which would mean that either something new would need to be purchased or it would need to be outsourced to an external company. It was suggested that parents donate savoury options to be sold alongside sweet options. Mrs Poyiatzis and Mrs Wiltshire has offered to provide savoury bakes. 
Due to the financial output and H&S risks, it has been agreed to not offer fresh warm food, but to make this clear on communication advertising the Christmas Fair.  Mrs Wiltshire also mentioned providing hot chocolate and popcorn (if we could get someone to man the popcorn stall). Mrs Wiltshire mentioned the need for lighting and would confirm that Mr Moore could definitely help and to ask Mr Harris for the lights he leant last year.  Mrs Wiltshire suggested paint your own pottery as a Santa gift rather than books this year.  She showed us her suggestion and it was agreed that we would purchase the gifts and charge £3 to see Santa.  A slight increase in last year’s price to reflect the higher price for the gift but that we believed they would be well received.

Mrs Partridge will look into sweet options from Costco for the Pick ‘n Mix stall. Donations for stalls such as Lucky Dip and Raffle table to be requested. Mrs Wiltshire has raised that business might be more enticed to donate if there is a way to highlight their business to the wider Sheldwich community. It was discussed that adverts could be placed for businesses in the Sheldwich PTFA newsletter. Mrs Wiltshire has said it would be better for a business to offer it’s own adverts to be added to the newsletter. To make communication between Mrs Wiltshire and persons contacting businesses for Raffle donations more streamlined, Mrs Partridge has offered to help setup a Google Drive account to keep all information in one location.

Action: Mrs Partridge to come back to the committee with sweet options and advise once Google Drive was set up.  Mrs Wiltshire to co-ordinate raffle and lucky dip donations.  Mrs Wiltshire to confirm lighting arrangements.




Christmas Disco

 Mrs Wiltshire said that due to the success of the end of year disco, it will be a good idea to have another just before Christmas. Mrs Wiltshire has suggested the name of “Jingle Ball” for advertising purposes. Mrs Wiltshire said, to ensure a smoother flow of children arriving and leaving, that 10 minutes to be allocated between sessions. This should help track children arriving and leaving. Mrs Diddams has offered to be in charge of the wristbands, as it worked well last time. Mrs Partridge has offered to help print the wristbands if needed. Mrs Wiltshire said that the snack options offered at the previous disco were insufficient. Mrs Middleton has offered to prepare grazing platters or food boxes. Mrs Cutting has mentioned that not all children will eat. Mrs Middleton to send a quote on what she can offer. The PTFA will then decide how to move forward with food options offered at the Christmas Disco. Mrs Poyiatzis and Mrs Lintott has offered to help out during the Year R&1 session. Further volunteers needed for the rest of the disco sessions. The pricing was discussed and it was agreed to increase the price to up to £5 per child.

Action: The hall to be booked for 15th December from 2:30pm until 7:30pm. 

Elfridges

Mrs Diddams mentioned that she had spoken to Mrs Morrison (Class 4 teacher) and Mrs Morrison has hosted an Elfridges sale at her daughter’s school previously.  It involves asking parents/carers/teachers to donate new, unopened gifts that we would create a shop with for the children to spend £2 per item and purchase a gift for a loved one, which would be wrapped for them at the time of purchase.  Mrs Morrison said that the helpers all were dressed as elfs and all the children loved coming to the shop.  She said that she could run the stall if we arranged it for a Wednesday, Thursday or Friday morning.

Action: Mrs Diddams to confirm details with Mrs Morrison and get a date in the school diary.

Uniform Shed

Mrs Wiltshire spoke about upcoming uniform sales. It has been requested to have a rail of other items, such as Halloween costumes and clothing for the Class R nativity. Mrs Wiltshire has said that the shed needs a clear out and it has been discussed to be stricter about which items are to be donated and which items are to be sold at the shed. Mrs Wiltshire has requested that more members get involved with the running of the uniform shed. Mrs Lintott has also asked if it could work to set up a roster so that the workload is spread amongst us. If any PTFA members would like to help out at the uniform shed, please contact Mrs Wiltshire.

The meeting closed at 10:15am.
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